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Civil Engineer Corps Officer School

eNTRS
Self- Registration
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Training 

Registration Website Info (Slide 3)
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Request New eNTRS Account or 
Unlock Existing Account (Slide 5)

Update Student Data (Slide 14)

Register and Cancel a Course (Slide 
21)
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Course Registration Websites

CeTARS
 https://main.prod.cetars.training.navy.mil/cetars/main.html
 Loads in Edge, but when you click on eNTRS, it will only load if you select 

“Reload in Internet Explorer Mode”
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eNTRS
 https://app.prod.cetars.training.navy.mil/eNTRS/
 Edge browser - “Reload in Internet Explorer Mode”

Both Sites Work in Chrome Browser
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Reload in 
Internet Explorer Mode
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In Edge eNTRS will get stuck loading.   
“Reload in Internet Explorer Mode” by 
selecting the browser menu using these 
three dots.   

eNTRS stuck loading in Edge
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eNTRS Account 
Request Procedures 

Obtain an eNTRS Account 
Requires CAC card
 If you do not have a CAC: contact 

cecos-registrars@us.navy.mil
 Full name 
 Course title and date in the subject line
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eNTRS Help Desk for technical issues: 
nesd@nesd-mail.onbmc.mil
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eNTRS Account
Via CeTARS
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https://main.prod.cetars.training.navy.mil/cetars/main.html

Request Access 
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eNTRS Account 
Request Procedures
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Request New Account
In Edge “Reload in 
Internet Explorer Mode” 

Unlock Existing Account

Keep your account active by logging in every 30 days.  Accounts are deleted if dormant for 45 days.  
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Review Data 
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The DoD ID and name fields will auto populate.  
If your name is incorrect contact the registrars 
at cecos-registrars@navy.mil.    
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PRD (Projected Rotation Date): 
Military - enter PRD for current duty station
Civilians, enter any date 5+ years in the 

future.

Complete Fields
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Title: Mr. / Mrs. / Dr. / etc.

Role: “Web – Regular User”
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Complete Fields

Component (Active/Reserve): 

Civilians – “Active”

Military - Based on the command you are 
stationed at, not your individual status. For 
active duty Navy serving at a reserve 
command, choose “Reserve”. 
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Complete Fields

UIC: 
Navy: enter the last five letters/numbers of 

the official UIC (TWMS) 
Marines: USMCU
Army: ARMYU
Air Force: USAFU
Coast Guard: USCGU
No UIC: NOUIC
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Complete Fields

 Email: Enter your current e-mail.  Must match the 
name of the account holder and must be a .MIL, 
.EDU, or .GOV address
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 Comments:
 Civilians and Military E-5 and above leave blank
 Military E-4 and below enter your supervisor’s 

contact information (supervisor’s name, rate/rank, 
phone, and e-mail)

 Contractors enter GOV sponsor’s name, 
command, phone, e-mail, company name, 
contract end date
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Submit Request 

When complete select “Submit Request”
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Approval takes 3-5 business days 

You will receive emails updating the status 
of your request

 If you receive an error message
contact: nesd@nesd-mail.onbmc.mil
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Update Student Data
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Mandatory Verification and Update
https://app.prod.cetars.training.navy.mil/eNTRS/

Use Chrome Browser OR Edge “Reload Internet Explorer Mode” 

Click Here
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Student Menu
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Student Search
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Enter DOD ID or SSN



Freedom – Knowledge – Action

Update Student Data
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Name should be 
shown 

Note: you may have to select “submit” for this feature to function properly
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Update Student Data
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Select “Update 
Student Data” 

Submit
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Update Student Data
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Do not update SCAT, PSS, SSRC or DCODE fields

Ensure your e-mail address is correct!!!
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Update Student Data
 UIC: 
 Navy: enter the last five letters/numbers of the UIC you 

are assigned to 
 Marines: USMCU
 Army: ARMYU
 Air Force: USAFU
 Coast Guard: USCGU
 No UIC: NOUIC
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 PGM: Select “GEN”
 Rate: Navy enlisted select rate (AT, EM, YN, etc.); officers 

and other services select your rank; civilians select your 
appropriate level
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Registering for a Class 

YOU MUST HAVE AN eNTRS ACCOUNT 
and update your student data prior to 
registering for a class.
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EV Course Schedule DENIX
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https://www.denix.osd.mil/cecos/
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Course Schedule DENIX
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Click on 
course title 
and review 
prerequisites
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Select Course 
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Write down 
CDP, Dates 
& Location 
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Register eNTRS
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https://app.prod.cetars.training.navy.mil/eNTRS/
Use Chrome Browser OR Edge “Reload Internet Explorer Mode” 

Click Here
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Request Menu
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Enter Course Info
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Note: date range does 
NOT have to be the 
exact course dates.  
The course date must 
be inside the range for
the system to find the 
course.
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Course Registration 
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“Single Named 
Request”

Enter DoD ID/SSN
Select Offering 
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Course Registration 
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Enter e-mail
Optional

Select “Yes” 

Enter prerequisite info 
if required.  Most classes 
leave blank.  

Process Request 
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Check Registration Status
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Check Registration Status
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DoD ID / SSN

Drop Down Menu

1. Enter DoD ID / SSN number
2. Select “View Active Reservations” on Drop Down Menu
3. Then click Submit 
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Check Registration Status
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Recent classes on bottom of list.  See Status Column.
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Status Column 

Requests that have not been processed by the 
registrars will NOT show up in student menu.   
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 WAITLIST - Registrar has processed request and 
added you to the waitlist. Confirmations are typically sent 30 
days prior to course start date. 

 CONFIRMED - Confirmed seat in the course.
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Cancel Course Reservation
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To cancel your reservation click on “Update”. 
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Go to drop down and select CANCELLED.  Then click “Update Booking Status”.

Cancel Course Reservation
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Points of Contact

eNTRS Help Desk 
nesd@nesd-mail.onbmc.mil

CECOS Registrars
Cecos-registrars@navy.mil

Environmental classes 805-982-3554 
(DSN 551)
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