ROLES AND RESPONSIBILITIES

I. Procurement Request Originator and Acquisition Program Managers

Procurement request originators may include GCPC holders, technical requirements generators/specification writers, facilities managers, construction managers, fleet managers, and IT managers.  Procurement request originators and acquisition program managers are responsible for:
· Identifying and documenting whether recycled content, biobased content, and energy- and water-efficient products, alternative fuel vehicles, and products containing non-ozone depleting substances are required.

· Determining if recycled content and biobased products satisfy local requirements for price, availability, and performance and if FEMP-designated or ENERGY STAR® products are life-cycle cost effective and reasonably available.

· Identifying opportunities for specifying environmentally preferable products and services, including:

· Cleaning products and services

· Materials used in construction, renovation, and landscaping

· EPEAT-registered products

· Low or non-toxic and hazardous chemicals or products with low or non-toxic constituents

· Conference and meeting services

· Renewable energy sources

· Identifying and developing specifications that are based on consideration of all of the green attributes identified in the section of this document titled “When Do I Need to Consider Green Procurement…” 

· Ensuring that relevant green procurement requirements are identified prior to submission to the contracting office, the approving official or source of supply, so that final/approved purchase requests properly address all relevant green procurement requirements.
· Consulting with contract and environmental specialists to improve procurement plans and prepare purchase requests, statements of work or specifications that incorporate relevant green procurement concepts and requirements of Federal laws, regulations and E.O.s.

· Following DoD Component or locally established procedures for documenting exceptions to green procurement requirements.

· Applying life-cycle cost concepts to determine cost effectiveness of green alternatives for use in acquisition and procurement decisions.

· Providing oversight of contract execution to ensure green procurement requirements are addressed in accordance with the terms of the contract.

· Attend GPP training, as required.
II.  Governmentwide Commercial Purchase Card Approving Officials

Governmentwide Commercial Purchase Card (GCPC) Approving officials are responsible for:

· Reviewing purchase requests to determine whether green products have been considered or requested.

· Ensuring that mandatory GPP requirements are being met.

· Determining if there is appropriate justification based on price, performance, or availability for not meeting the purchasing requirements of the “Buy Recycled” or “BioPreferred” program. 

· Attend GPP training, as required.

III. Installation Procurement Offices

Contracting officials are responsible for:

· Reviewing all procurement requests to ascertain and validate whether green products or services are involved in the procurement action.

· Providing guidance to procurement request originators and facilitating acquisition planning with respect to green products and services. 

· Providing and documenting green procurement training for procurement personnel in consultation with appropriate DoD and Component acquisition/procurement training sources and environmental management organizations. 

· Incorporating appropriate green procurement language and Federal Acquisition Regulation (FAR) provisions and clauses in solicitations and contracts, respectively, consistent with specifications provided by the customer.

· Ensuring all contract actions from development through award, execution, and close-out meet relevant FAR requirements for green procurement.  Specifically, as required by FAR 23.405, these requirements include placing a written justification in the contract file for acquisitions above the micro-purchase threshold that describes why an EPA-designated product containing recovered materials or USDA-designated item containing biobased content was not acquired. 
· Maintaining required documents in the contract file to include estimates, certifications, and written justifications for exceptions when required.
· Accurately completing the Contract Action Report (CAR) for data input to FPDS-NG.   

· Including environmental considerations (reuse, recycling, waste reduction, and green procurement) as a selection criterion.

· Assisting organizations and personnel involved in the procurement process in utilizing the FPDS-NG and the DLA GPR tool at www.dlis.dla.mil/erlsgpr to track performance.
Complying with procedures for monitoring and annually reviewing the effectiveness of the GPP.   Ø
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IV. Installation Environmental Managers


Installation environmental managers are responsible for: 
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· Implementing an awareness program to promote green procurement that covers the program components appropriate for products and services purchased at the installation along with implementation of Federal Acquisition Regulation requirements at the installation.


· Advising the procurement request originators and contracting officers on best practices for acquisition strategies with green products and services

.

· Providing procurement request originators and contracting officers with current Federal requirements and listings of green products and services. 


· Providing procurement request originators with information and tools supporting non-mandatory GPP initiatives, such as the web links for EPA Green Cleaning Product recommendations, the EPA EPP database, and green product catalogs or listings from the GSA and DLA.

· Providing green procurement consultation support to all personnel and organizations involved in the purchasing process, including personnel and organizations that define requirements, write specifications, order, purchase, or contract for products or services.
· Providing recommendations to management personnel across all organizations involved in the purchasing process on the preparation, implementation, and monitoring of the GPP.


· Supporting and monitoring the organization’s or installation’s achievement of green procurement objectives and targets within the EMS.
· Attend GPP training, as required.  
V.  Installation and Operational Commanders
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Installation and operational commanders are responsible for:


· Designating the installation GPP manager(s).
· Signing and supporting the organization or installation GPP policy and plan.
· Ensuring that all organizational personnel are trained in green procurement and such training is tracked, managed, and reported as necessary to ensure all personnel involved in the procurement process are knowledgable and competent to comply with green procurement requirements relevant to their procurement/purchasing action(s). 


· Ensuring appropriate personnel are accountable for the GPP through inclusion of green procurement responsibilities in job descriptions and performance standards.
· Establishing and updating installation-level objectives and targets for green procurement

.  
· Routinely evaluating the performance of subordinate units relative to their green procurement objectives and targets.


· Closing the Circle AwardsRecommending personnel and projects for nomination for White House .


· Attend GPP training, as required.
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VI.  Installation or Organization GPP Manager(s)
Installation or organization GPP Managers are responsible for:

· Serve as technical point of contact for installation/organization personnel regarding green procurement requirements and implementation.

· Organize and participate in installation or organizational meetings/forums addressing green procurement and its implementation.

· Initiate and develop the installation GPP by identifying opportunities for the procurement of green products and services, providing information on green products to installation purchasing activities, and publishing a green procurement policy and plan.

· Document and promote the initiatives and accomplishments of the GPP and disseminate lessons learned.

· Monitor the progress of the GPP objectives and targets within the EMS.

· Investigate and recommend training sources and maintain records of green procurement training of requirements generators, procurement personnel, and GCPC holders.

· Recommend changes in policies or procedures to improve the GPP when necessary.

· Periodically review written justifications for the purchase of noncompliant products to determine their installation-wide consistency and validity.

· Establish procedures to collect GPP data to support reporting requirements.

· Review and update the installation GPP every three years or sooner if regulations or requirements change, new products are designated, or operational changes affect procurement.

· Attend GPP training, as required.
VII.  Military Department and Agency Heads
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Military departments and the directors of defense agencies are responsible for:
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· Promoting DoD’s 
GPP.
· Providing policy and guidance to component/agency personnel on implementing the GPP.
· Ensuring that each installation has an effective GPP that is appropriate for the nature of its purchasing and contracting activities.    
· Establishing procedures to collect data that meets reporting requirements. 
· Utilize and analyze procurement data for the purpose of management evaluation of green procurement performance, when such data is maintained in the FPDS-NG, DLA GPR tool at Defense Logistics Information Service (DLIS), or other databases operated by procurement organizations.

· Implement and operate the GPP in a manner that meets or exceeds the requirements of all relevant laws, regulations, and E.O.s.

· Define Senior Management at Agency-level to facilitate senior management reviews.
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VIII. Agency Procurement Executive - Director, Defense Procurement Acquisition Policy

, and Strategic Sourcing
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The Director, DPAPSS and associated staff are responsible for:
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· Ensuring that all appropriate acquisition courses offered through the Defense Acquisition University incorporate green procurement training to ensure a sufficient level of proficiency. 


· Issuing procurement policies and regulations in consonance with green procurement requirements

.
· Issuing contract language supporting sustainable/green procurement or operations.
· Sharing best practices

 in DENIX; Green Procurement/Biobased Best Practices.  
· Promoting the Department’s GPP

.
· Working in consonance with the Agency E.O. 13423 Senior Officials to review and analyze green procurement indicators, including the preparation of the annual report to the Office of the Federal Procurement Policy (OFPP) and the OFEE

.
· Utilizing FPDS-NG data, DLA Environmental Reporting Logistics System (ERLS) GPR tool at www.dlis.dla.mil/erlsgpr, and contract management review data to track performance.
· Serves on Defense Acquisition Regulation System Environmental Committee.
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IX. Agency E.O. 13423 Senior Official - Deputy Under Secretary of Defense (Installations and Environment)
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The DUSD(I&E) and associated staff are responsible for:
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· Promulgating the Department’s policies and regulations in conjunction with the Director of Defense Procurement and Acquisition Policy

.
· Sharing best practices

.
· Coordinating education and promotional activities.  


· Working in consonance with the Senior Acquisition Executive to review and analyze green procurement indicators, including the preparation of the annual report to the OFPP and OFEE

.
· Utilizing FPDS-NG data, the DLA GPR tool at www.dlis.dla.mil/erlsgpr, and environmental audit data to track performance.
